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Waltham	Forest	Creative	Careers	Advisor	(0.5	FTE)	
 
 

Big Creative Academy (BCA) is a post-16 free school specialising in the creative industries. 
We believe that teaching skills employers want and empowering young people to think 
reflectively enables positive outcomes for students and our wider community. Big Creative 
Academy is committed to wellbeing and excellent teaching. Our mission is to improve the 
lives of young people through high quality training and creative industry experiences. We 
have 350 learners studying vocational programmes progressing to higher education and 
employment. 

 
What	we	are	looking	for:	

 
We are looking for someone with experience in development and delivery of careers and 
higher education programmes to support young people in discovering a passion for the 
creative arts via careers advice and guidance and to develop curriculum resources with 
partner schools.  

 
 

For full details of the role, please see the job description and person specification. If you 
wish to apply, please complete the application form and email it 
to bca-hr@bigcreative.education. The application closes on Friday the 27th August 
2021. 

 

To find out more about Big Creative Academy and our approach to education please see our 
website: www.bigcreative.education 

 

Job application forms are available at: http://www.bigcreative.education/jobs/ 
 

Big Creative Academy is an equal opportunities employer and positively welcomes 
applications from all sections of the community. We are committed to safeguarding all 
learners enrolled on our programmes and appointment of successful applicants will be 
subject to satisfactory references being obtained, and an enhanced disclosure and barring 
service (DBS) check. Subject to timetables we are open to flexible working. 
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JOB DESCRIPTION & PERSON SPECIFICATION 
 
 
Post Title: Waltham Forest Creative Careers Advisor (0.5 FTE) 
 
Full/part time: Part time 
 
Hours: 17.5 hours  
 
Salary: £31,000 per annum, £15,500 pro-rata  
 
Start Date: 1 September 2021 
 
End Date: 31 August 2023  
 
Reporting to: Director of Careers, Research, Partnerships and Marketing  
 
Purpose of the role:  

Big Creative Academy is a partner with London Borough of Waltham Forest on a major new project to 
establish the Waltham Forest Creative Careers Cluster (WFCCC). The Academy has funding for a fixed 
term post to co-ordinate creative careers activities across partner schools for them to make measurable 
progress against all eight Gatsby benchmarks for careers provision. It builds on the legacy of Waltham 
Forest as the borough of culture in 2019 to promote creative careers.   

 
Principal Accountabilities: 

• To support young people in discovering a passion for the creative arts via careers advice and guidance 
• To support partner schools to have an employer-informed curriculum that uses current labour market 

information for the creative sector 
• To develop curriculum resources with partner schools based on pilot programmes with activities, tools and 

information sources to support schools in running of pilot future programmes, integrated with employer input 
• To design, co-ordinate and deliver creative careers activities within partner schools and ensure they are 

easily replicable and sustainable 
• To co-ordinate and produce best practice support/toolkits from LEAN East team and Careers & Enterprise 

Company around employer engagement, curriculum enrichment, understanding LMI etc. 
• To support partner schools in developing careers strategies to promote creative careers 
• To track annual progress of partner schools to measure distance travelled against Gatsby benchmarks and 

areas of specific focus  
• To co-ordinate a teachers working group to provide peer-to-peer collaboration, sharing best practice  
• To develop and maintain effective working relationships with external stakeholders and partners at both a 

local and national level as appropriate� 
• To facilitate sessions with local employers to improve understanding of employer needs and to share 

knowledge of young people’s needs 
• To capture regular feedback from partner schools to drive continuous improvement 
• To ensure timely, professional and efficient evaluation returns, reports and participant tracking  
• To support the Academy’s advice and guidance centre for creative careers, Cafe Works, assisting members 

of the public 
• To manage the social media platforms and website for Cafe Works collating activities and signposting to 

young people and jobseekers 
 
 
• To support the Academy’s Careers team by participating in recruitment events such as open days, schools, 

colleges, voluntary and community organisations, libraries and fairs 
• To support the admissions and enrolment process at Big Creative Academy 
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• To support the progression of learners at Big Creative Academy through effective careers advice and 

guidance, including participation qualification results day 
 
 
In addition, the postholder is expected:  
 

• To work towards achieving Big Creative Academy’s mission and actively participate in our culture, striving 
towards outstanding teaching and learning, promoting wellbeing and bringing industry into the classroom 

• To undertake continuous professional development including research projects and a bespoke annual plan 
• To actively promote equality and anti-racism at all times 
• To carry out duties at all times with due regard to Big Creative Academy’s policies, including safeguarding, 

health and safety and data protection and participate in training as required 
• To work flexibly and to undertake any other duties that may reasonably allocated by the line manager, 

which may include working occasional evenings and weekends 
• To travel to partner schools and external venues as appropriate to the role 
 

This job description is designed to outline a range of main duties that may be encountered. It is not 
designed to be an exhaustive listing of tasks and can be varied in consultation with the post holder in order 
to reflect changes in the job or the organisation. 
 
 
Person Specification 
 
 
 
 Essential Desirable 
Education, Training and Qualifications 
Level 6 or equivalent in career guidance and 
development 
 

✓ 
 

 

Qualifications in English and maths equivalent to 
GCSE Grade 4/C/Level 2 
 

✓ 
 

 

Membership of the Career Development Institute 
 

 ✓ 
 

Skills and Knowledge 
Experience of successful development and delivery 
of careers and higher education programmes to all 
ages 
 

✓ 
 

 

Experience of developing successful links with 
employers 
 

✓ 
 

 

Experience of producing teaching resources for 
learners of all ages  

✓ 
 

 

Experience of all aspects of careers advice and 
guidance to ensure positive progression for 
learners 
 

✓ 
 

 

Understanding of the pastoral needs of learners 
 

✓ 
 

 

Understanding of the Gatsby Benchmarks for 
careers provision and current issues in careers 
advice and guidance 
 

✓ 
 

 

Personal Attributes 
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High level interpersonal, organisational and 
communication skills 
 

✓ 
 

 

Good standard of written English 
 

✓ 
 

 

Work collaboratively as part of a team, to deliver 
shared outputs 
 

✓ 
 

 

Take initiative and innovate to drive continuous 
improvement  
 

✓ 
 

 

Abilities 
Able to plan and implement initiatives to deliver 
creative careers provision 
 

✓ 
 

 

Able to prioritise, meet deadlines, and work under 
pressure 
 

✓ 
 

 

 
 

 
 

ABOUT US  
  
Big Creative Academy  
  
Big Creative Academy (BCA) is a post-16 free school specialising in the creative industries. We 
believe that teaching skills employers want and empowering young people to think reflectively 
enables positive outcomes for students and our wider community. Big Creative Academy is 
committed to wellbeing and excellent teaching. We have recently had an Ofsted inspection and 
were judged Grade 2 ‘Good’, with inspectors recognizing that the Academy makes a significant 
difference to the outcomes for young people. We have high expectations of our staff and students 
and want to be recognised as one of the leading providers of vocational programs in the creative 
arts. We are already a DfE best practice school for LGBT+.  
  
Big Creative Academy opened in September 2014 and have 350 students, aged 16-19, primarily 
studying Level 3 vocational qualifications. Our students are diverse, challenging and ultimately 
extremely rewarding to work with. Our study programs specialise in music, fashion, media, 
gaming, events, performing arts as well as GCSE Maths and English.  
  
The Academy is lively! We are well connected with industry and all of our teaching staff have 
industry experience. We also have industry ambassadors from companies such as MTV, ITN, 
Barcroft Media and Island Records and experts are kind enough to provide masterclasses for 
students. Our focus on skills, wellbeing and networks gives our students the edge in a competitive 
marketplace.  
  
  
The Team  
  
 
Sacha Corcoran MBE is Principal of the Academy, an inspiring self-made woman involved in 
education for over 25 years. She has brought together a small outstanding team who are 
committed to the vision and ethos of the Academy. There are three senior managers, 20 teaching 
staff and fifteen in business support. Our team are high achievers and have interesting and 
diverse backgrounds. Many have their own creative careers as musicians, actors, producers and 
fashion designers and all have a passion for creativity.  
 
 



  PRINCIPAL: SACHA CORCORAN MBE 
   
Some of the benefits of working at Big Creative Academy  
  
Big Creative Academy has a Wellbeing Manifesto promoting positive relationships, resilience and 
reflection which extends to staff as well as students. We want our team to be productive and 
happy. The Academy provides the following benefits:  
  

• State of the arts on site Gym facility. 
• Discretionary half days on Fridays. 
• A staff wellbeing day. 
• An employee assistance line.  
• Full pension benefits in either the Teachers’ Pension Scheme or Local Government 

Pension Scheme.  
• An individual CPD plan.  
• Admin days built into the academic year  
• Teaching, learning and assessment groups to share best practice and try new teaching    

techniques. 
• Opportunities to learn from your creative colleagues, for example, learning how to DJ, sew, 

improve your photoshop skills. 


